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The attached Local Rules of Court are to be adopted for
- use in the Portage County Municipal Court in all criminal, traffic,
civil and small claim cases effective December 1, 2008. It is further
ordered that all previous rules are hereby rescinded as of
December 1, 2008 and the Clerk of Courts shall journalize this
entry and the attached Local Rules of Court.

IT 1S SO ORDERED.
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RULE 1. HOURS OF SESSION

The hours for holding the regular session of the Court shall be from 8:00 a.m. to 4:00 p.m.,
Monday through Friday of each week, except on those days designated by law as legal holidays,
or by journal entry.

RULE 2. COURTROOM CONDUCT

Upon the opening of any Court session, all persons in the courtroom shall stand. Children must
be monitored by an adult and shall be removed from the courtroom if their behavior does not
comply with the requirements of the Court. All persons in the courtroom shall conduct
themselves with decorum and in such a manner so as not to interfere with or obstruct judicial
activities or proceedings. All persons appearing before the Court shall appear in appropriate
dress. No smoking, eating or drinking is permitted in the courtroom, nor shall anyone bring food
or drink into the courtroom. No animals shall be permitted in the courtroom, unless the animal is
specifically trained to assist a handicapped individual, and the animal’s presence does not disrupt
the Court. All cell phones, pagers, palm pilots and any other electronic devices must be turned
off before entering the courtroom.

RULE 3. PRESIDING/ADMINISTRATIVE JUDGE

The Judges shall, by majority vote, elect annually one of their members to serve asthe
Presiding/Administrative Judge, hereinafter referred to as the Presiding Judge. The Presiding
Judge may call and chair one meeting per month. The Presiding Judge or the Judge’s
representative may represent the Court at all public or civic functions occurring during the
Presiding Judge’s term of office. In the absence of the Presiding Judge, the previous Presiding
Judge shall assume the role of Presiding Judge. In all matters pertaining to the Court, the
Presiding Judge will have an equal vote with the other two (2) Judges. This includes hiring of
new employees, salaries, budgets, job descriptions and all other matters pertaining to the
effective operation of the Court.

RULE 4. ASSIGNMENT OF CASES FOR GENERAL SESSIONS

The Judge assigned to a case shall be responsible for the determination of every issue and
proceeding in that case until termination. All motions, orders, journal entries and requests for
continuance shall be submitted to the Judge to whom the case is assigned. If the assigned Judge
is not available, the matter may be submitted to and determined by the Presiding Judge. Subject
to Ohio Revised Code Section 2945.71, priority of normal assignments shall be as follows:

1. Jury trials
a. Criminal
b. Civil
2. Criminal trials
3. Traffic trials



4. Evictions
5. Other civil trials
6. Motions

RULE 5. REASSIGNMENT OF CASES

The Presiding Judge may reassign any case in the furtherance of justice. A Judge appointed or
elected to succeed another shall handle the cases assigned to said Judge’s predecessor. When a
case is transferred, the case file and all records shall be changed to reflect the reassignment to the
receiving Judge.

RULE 6. WITHDRAWAL OF COUNSEL

Only attorneys of record shall be considered as representatives of any party in a case.
Withdrawal of such counsel shall be only upon application to the Judge no later than ten (10)
days before trial, with a statement or affidavit explaining the reason for withdrawal and a journal
entry approved by the Court. Upon allowance of withdrawal by the Court, such withdrawn
counsel shall serve a copy of said journal entry upon the client.

RULE 7. PLEADINGS AND CORRESPONDENCE

Any pleading or correspondence filed with the Court by an attorney must have the attorney’s
name, address, telephone number and Supreme Court registration number. Letters of
representation must be filed with the clerk’s office and become part of the file. If a letter of
representation is not filed in a timely manner, the Court is not responsible for any lack of
notification of hearings.

RULE 8. COURT COSTS

All court costs shall be set by journal entry. A copy of the journal entry setting forth the current
court costs is attached hereto.

RULE 9. TRANSCRIPT OF PROCEEDINGS

All requests for transcripts shall be made in writing and directed to the court reporter or to the
bailiff if the court reporter is not available. The court reporter shall determine the order of
preparation and the rate. The court reporter may require an advance deposit based on the
estimated cost of the transcript. Priority shall be given to appeals and preliminary hearings.

RULE 10. RETENTION OF COURT RECORDS
Audio tapes shall be erased three (3) years after the last day recorded on that tape. Exhibits,

transcripts and depositions may be destroyed at the conclusion of litigation, including times for
direct appeal, providing all conditions of Rule 26.05 of the Rules of Superintendence are met.
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RULE 11. DISQUALIFICATION OF SURETY

No attorney or other officer of the Court shall be accepted as bail or surety, nor shall any bond be
approved having the name of such person thereon as surety.

RULE 12. CASE MANAGEMENT IN CIVIL CASES

(A) Purpose: The purpose of this rule is to establish a system for civil case management that
will achieve the prompt and fair disposal of civil cases.

(B) Scheduling of Events: The scheduling of a civil case begins when the case is filed. The

case is then managed in five (5) clerical steps and four (4) judicial steps.

(C) Clerical Steps:

1.

Summons shall be served in accordance with the Ohio Rules of Civil Procedure.
The Clerk of this Court shall accept service of process methods outlined in Rule
4.1 of the Ohio Rules of Civil Procedure, which methods shall include “virtual”
service of process utilizing advanced postal technology for service by certified
mail, which technology does not modify said Rule, but merely provides for
advanced electronic and website technology in the sending of certified mail and
receipt of confirmation utilizing the Court website to show the recipient of the
mail, the date of delivery and address to which it was delivered, all in accordance
with the Ohio Rules of Civil Procedure. All service of process of complaints or
other documents with “virtual” service of process are subject to review and/or
challenge as further outlined in the above-mentioned Rule, with confirmation of
service or process data being made available through the Clerk of this Court.

In the event that there is failure of service, the clerk shall notify plaintiff/counsel
immediately. If plaintiff/counsel fails to obtain service of summons within six (6)
months from the original filing date, the clerk shall notify plaintiff/counsel that
the case will be dismissed in ten (10) days, unless good cause is shown to the
contrary.

. Upon perfection of service and failure of the defendant to answer or otherwise

appear, the clerk shall notify the plaintift if pro se or counsel of the default and
that failure to submit a journal entry within fifteen (15) days may result in the
case being dismissed.

After any responsive pleading is filed, the clerk shall immediately forward said
pleading and file to the Judge so that the matter may be set for hearing.

. If no action has been taken on a file for a six (6) month period, and the case is not

set for trial, then the clerk shall notify the plaintiff/counsel that the case will be
dismissed in ten (10) days unless good cause is shown.

When a file has been marked “settlement entry to come” and the journal entry has
not been received within thirty (30) days, then the clerk shall notify the
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plaintiff/counsel that the case will be dismissed unless the journal entry is
received within ten (10) days.

(D) Judicial Steps:

1. Pretrial: For the purpose of this Rule, pretrial shall mean a court-
supervised conference chiefly designed to produce an amicable settlement. Said
pretrial shall be between the parties and/or their attorneys. The term “party” or
“parties” used hereinafter shall mean the party or parties to the action and/or their
attorneys of record. After an answer is filed, the case will be assigned to a Judge
and the clerk will forward the file to said Judge. The Court will then schedule a
pretrial hearing. Notice of said hearing shall be given to all counsel of record and
pro se parties by regular mail not less than fourteen (14) days prior to the hearing.
Any motion for continuance of the pretrial hearing shall be addressed to the Judge
to whom the case has been assigned. Counsel requesting the continuance shall
seek the approval of the opposing party before forwarding the request to the
Judge, if possible. Counsel attending the pretrial hearing must have complete
authority to stipulate on items of evidence and to settle the matters in dispute.
The Court shall attempt to narrow legal issues, to reach stipulations as to facts in
controversy and, in general, to shorten the time and expense of trial. The parties
will file a pretrial statement with the Court, to become part of the record of
the case, setting forth all stipulations, admissions and other matters considered at
the pretrial hearing. In all civil cases assigned for a bench trial (other than those
cases based on “accounts”), counsel for all parties shall furnish to the Court a trial
brief filed with the Clerk’s office at least seven (7) days before the scheduled trial
date containing the following:
1. A summary of the factual issues to be decided;
2. Alist of all lay witnesses to be called;
3. Alist of all expert witnesses to be called along with each person’s
qualifications as an expert witness and a brief summary of their testimony;
4. A list of all exhibits to be offered as proof.
Said briefs are not to be exchanged with opposing counsel, nor shall they become
part of the case file. The brief is solely for the use of the Judge to afford
reasonable time to prepare any necessary legal research. The filing of these trial
briefs through the Clerk’s office is merely designed to provide proof of
compliance with this Rule.
In all civil cases assigned for a jury trial, counsel for all parties shall furnish to the
Court a trial brief filed with the Clerk’s office at least fourteen (14) days before
the scheduled trial date containing the following;
1. A summary of the factual issues to be decided;
2. The applicable law of the case complete with citations of statutes and cases;
3. A list of all lay witnesses to be called,
4. A list of all expert witnesses to be called along with each person’s
qualifications as an expert witness and a brief summary of their testimony;
5. A list of all exhibits to be offered as proof;
6. A complete set of instructions to be given to the jury.
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Said briefs are not to be exchanged with opposing counsel, nor shall they become
part of the case file. The brief is solely for the use of the Judge to afford the
Judge reasonable time to prepare the charge to the jury. The filing of these trial
briefs through the Clerk’s office is merely designed to provide proof of
compliance with this Rule.

Any Judge presiding at the pretrial hearing or trial shall have the authority to
dismiss the action for want of prosecution on motion of defendant or sua sponte
upon failure of plaintiff and/or plaintiff’s counsel to appear in person at any
pretrial hearing or trial, to order the plaintiff to proceed with the case, to decide
and determine all matters ex parte upon failure of the defendant to appear in
person or by counsel at any pretrial hearing or trial, and to make such other
decisions as the Court may deem appropriate under the circumstances, including
referring the case to the mediation program in the Portage County Common Pleas
Court. Ifthe case cannot be settled at pretrial, the case will then be set for
arbitration, mediation or trial. In certain instances, the court may set the case for a
status hearing or another pretrial hearing if settlement or narrowing the issues
appears to be possible.

Motions: All motions not made in open Court shall be submitted in writing
alleging sufficient facts in support of the ruling sought and supported by a
memorandum of law. Citations to sections of constitutions, statutes and/or cases
alone will not be deemed in compliance with this Rule. Opposing counsel may
file a response to said motion within fourteen (14) days from service of the
motion, and must also file a statement of facts, if alleged different from that of
movant, and a memorandum of law in support of respondent’s position contra.
Citations to sections of constitutions, statutes and/or cases alone will not be
deemed in compliance with this Rule. Affidavits may be submitted by either the
movant or respondent as exhibits to said motions and responses. Unless either
party requests an oral hearing or the Court determines an oral hearing should be
held to determine disputed questions of fact, the matter will be deemed to have
been submitted and the Court will rule on the motion without oral hearing. Issues
not raised shall be deemed waived. The Court shall, however, schedule a
summary judgment motion for a non-oral hearing pursuant to Rule 56 of the Ohio
Rules of Civil Procedure, unless either party requests an oral hearing at the time
of filing of the motion or the response to the motion.

Continuances: No party shall be granted a continuance of a trial or other hearing
without a written motion from said party or counsel stating the reason for the
continuance. When a continuance is requested for the reason that counsel is
scheduled to appear in another case assigned for trial on the same date in the same
or another trial court of this state, the case which was first set for trial shall have
priority and shall be tried on the date assigned. Criminal cases assigned for trial
have priority over civil cases assigned for trial. The granting of any other request
for continuance of a scheduled trial is a matter within the discretion of the trial
court. If a designated trial attorney has such a number of cases assigned for trial
in courts of this state so as to cause undue delay in the disposition of such cases,
the Presiding Judge may require the trial attorney to provide a substitute trial



-6-

attorney. If the trial attorney was appointed by the Court, the Court shall appoint
a substitute attorney.

4. Judgment entries: Counsel for the party in whose favor an order or judgment is
rendered shall prepare a journal entry. The journal entry shall be submitted to
opposing counsel within five (5) days of the decision. Opposing counsel shall
approve or reject the journal entry within five (5) days after receipt thereof.
Within fifteen (15) days of the decision, the journal entry shall be submitted to the
Judge. The Court may, in the alternative, prepare its own journal entry. Journal
entries of settlement may be filed at any time. The avoidance of trial by
settlement shall be allowed without the filing of a journal entry, but such journal
entry shall be filed within thirty (30) days or the case will be dismissed for want
of prosecution. The journal entry shall state which party will pay the court costs.
Upon notification from the clerk that the case has defaulted, plaintiff/counsel shall
submit an application for default judgment within fifteen (15) days or the case
will be dismissed for want of prosecution.

RULE 13. CASE MANAGEMENT IN CRIMINAL CASES

(A) Purpose: The purpose of this Rule is to establish a system for criminal case
management that will achieve the fair and impartial administration of
criminal cases. This Rule shall be construed and applied to eliminate un-
necessary delay and expense for all parties involved in the court system.

(B) Scheduling of Events: The scheduling begins after arraignment when a “not
guilty” plea has been entered and a Judge is assigned to the case. The case is then
managed in four (4) judicial steps.

1. Pretrial: When the defendant is not in jail, then all first degree and
second degree misdemeanors shall be scheduled for pretrial by the
assignment commissioner. All other misdemeanors shall be scheduled
for trial unless time is waived and a pretrial is requested. The pretrial
shall be conducted in accordance with Rule 17.1 of the Ohio Rules of
Criminal Procedure and a memorandum of the matters agreed upon shall be
filed in each case. Any counsel who fails to appear for pretrial without just
cause being shown may be punished for contempt of court. If the parties
cannot resolve the case, the case shall then continue in accordance with
paragraph 3 below.

2. Motions: All motions not made in open Court shall be submitted in
writing alleging sufficient facts in support of the ruling sought and
supported by a memorandum of law. Citations to sections of
constitutions, statutes and/or cases alone will not be deemed in
compliance with this Rule. Opposing counsel may file a response
to said motion within fourteen (14) days from service of the motion,
and must also file a statement of facts, if alleged different from that
of movant, and a memorandum of law in support of respondent’s
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position contra. Citations to sections of constitutions, statutes

and/or cases alone will not be deemed in compliance with this Rule.
Affidavits may be submitted by either the movant or respondent as
exhibits to said motions and responses. Unless either party requests
an oral hearing or the Court determines that an oral hearing should
be held to determine disputed questions of fact, the matter will be
deemed to have been submitted and the Court will rule on the motion
without oral hearing. Issues not raised shall be deemed waived.

3. Trials: Each case not resolved at pretrial shall be scheduled for trial to
Court. If ajury demand is timely filed, in writing, then the case will be
moved to the jury trial schedule, in accordance with Rule 20(B) below.

4. Sentencing: If a pre-sentence report is requested, the sentencing hearing shall
be scheduled as soon after the receipt of the report as the Court schedule
allows. If a pre-sentence report is not requested, the sentencing hearing shall
be scheduled as soon after trial as the Court schedule allows.

RULE 14. CASE MANAGEMENT IN SPECIAL PROCEEDINGS

(A)

(B)

(©)

Purpose: The purpose of this Rule is to establish a case management system

for special proceedings to achieve a prompt and fair disposition of these

matters. The following civil matters are considered special proceedings and may be
heard by a Judge or Magistrate, to wit: small claims, forcible entry and detainer,
default hearings, rent escrow, replevin, motions to cite, garnishment hearings and
debtor’s exams. The following criminal matters are considered special proceedings
to be heard by a Judge, to wit: preliminary hearings, extradition hearings and
B.M.V. appeal hearings.

Scheduling of Events: Cases which have time limitations established by the

Ohio Revised Code shall be scheduled within those time limits for hearing. In all
other special proceedings, cases shall be scheduled for hearing within a reasonable
time not to exceed ninety (90) days.

Clerical steps: In all new cases, if plaintiff/counsel fails to obtain service of
summons within six (6) months, the clerk shall notify counsel that the case will be
dismissed in ten (10) days unless good cause is shown to the contrary. Upon
perfection of service, the clerk shall notify plaintiff/counsel of any default in answer
or appearance and that failure to submit a journal entry within fifteen (15) days may
result in the case being dismissed. After any responsive pleading is filed, the clerk
shall immediately forward said pleading and file to the Judge so the matter may be
scheduled for a hearing. If no action has been taken on a file for a six (6) month
period and the case is not set for trial, then the clerk shall notify the plaintiff/counsel
that the case will be dismissed within seven (7) days unless good cause is shown.
When a file has been marked “settlement entry to come” and the journal entry has
not been received within thirty (30) days, then the clerk shall notify plaintiff/counsel
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that the case will be dismissed unless the journal entry is received within ten (10)
days.

RULE 15. SMALL CLAIMS COURT

(A)

(B)

(©)

(D)

(E)

A small claims action is commenced by the filing of a small claims
complaint and information sheet pursuant to Ohio Revised Code Section
1925.04. The forms are attached hereto. The defendant is not required to
file an answer or statement of defense. If the defendant fails to appear

for the hearing, after being duly served, then a default judgment may be
entered against the defendant. All pleadings will be construed to accomplish
substantial justice.

Upon filing of a motion and affidavit, as required by Ohio Revised Code Sec-
tion 1925.10, and upon payment of the required cost, which motion and affidavit
shall be filed at least five (5) days prior to the scheduled trial date, the small claim
case will be transferred to the regular docket. No transfer will be granted until the
required cost is paid.

The hearing in Small Claims Court shall be conducted by the Magistrate.

The Magistrate shall place all parties who plan to offer evidence under oath and then
allow the plaintiff and defendant to state their cases. The plaintiff and defendant
may subpoena and call witnesses. The Ohio Rules of Evidence and the Ohio Rules
of Civil Procedure will not apply to hearings in small claims court.

After the hearing is concluded, the Magistrate shall make a decision forthwith

or take the case under advisement. In either case, after the magistrate files with the
clerk a decision in the case and a Judge enters an order based on said decision, a
copy of the decision and order will be sent by the clerk to each of the parties. The
Magistrate’s Decision may be general unless findings of fact and conclusions of law
are timely requested by a party or otherwise required by law. A request for findings
of fact and conclusions of law shall be made before the entry of a Magistrate’s
Decision or within seven (7) days after the filing of a Magistrate’s Decision. The
Magistrate’s Decision shall indicate conspicuously that a party shall not assign as
error on appeal the Court’s adoption of any factual finding or legal conclusion,
whether or not specifically designated as a finding of fact or conclusion of law under
Rule 53(D)(3)(a)(i1) of the Ohio Rules of Civil Procedure, unless the party timely
and specifically objects to that factual finding or legal conclusion as required by
Rule 53(D)(3)(b) of the Ohio Rules of Civil Procedure. Objections to the
Magistrate’s Decision shall be considered and the case decided in accordance with
the provisions of Rule 53(D)(3)(b) and 53(D)(4) of the Ohio Rules of Civil
Procedure.

The employees of the Court shall assist prevailing parties in collecting their
judgments pursuant to Ohio Revised Code Section 1925.13.
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RULE 16. FORCIBLE ENTRY AND DETAINER

(A) Hearing: All forcible entry and detainer cases shall be set for hearing before
the Magistrate, pursuant to the time limits set forth in the Ohio Revised Code. At
that hearing, the Ohio Rules of Evidence and the applicable Ohio Rules of Civil
Procedure will be applied. The Magistrate shall, at the conclusion of the hearing, file
a written decision within seven (7) days, copies of which will be sent to the parties by
the clerk.

(B) Judgment Entries: The Court shall review the decisions of the Magistrate
at least weekly and enter the appropriate judgment entries.

(C) Objections to Magistrate’s Decision: Objections to the Magistrate’s Decision
shall be considered and the case decided in accordance with the provisions of Rules
53(D)(3)(b) and 53(D)(4) of the Ohio Rules of Civil Procedure.

(D) If a jury demand is filed in a forcible entry and detainer case, the clerk shall assign
and forward the case to a Judge so the case may be scheduled for the appropriate
hearing.

(E) When a plaintiff/attorney files a drug eviction under Ohio Revised Code Section
1923.05.1, the words drug eviction must be displayed prominently in the caption of
the case. Failure to do so may result in improper service to the defendant or untimely
hearing dates. Upon receiving a drug eviction, the Clerk shall cause both of the
following to occur:

(1) The service and return of the summons in the case in accordance with the
Ohio Rules of Civil Procedure, which service shall be made, if possible,
within three (3) working days after the filing of the Complaint; and

(2) The case is to be set for trial not later than the 30™ calendar day after the

date that the tenant is served with a copy of the summons in accordance with
paragraph (E)(1) above.

RULE 17. MAGISTRATES

(A) Appointment and Use: The Court shall appoint one or more Magistrates to
hear the following proceedings:

(1) Default proceedings under Rule 55 of the Ohio Rules of Civil Procedure;

(2) Forcible entry and detainer proceedings under Chapter 1923 of the
Ohio Revised Code in which a jury trial is not demanded,;
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(3) Small claims proceedings under Chapter 1925 of the Ohio Revised
Code;

(4) Traffic proceedings in which there is a guilty plea or written waiver
by the defendant of the right to a trial by a Judge;

(5) Automatic reference without limitation is hereby made to duly
appointed Magistrates of this Court pursuant to Rule 53 of the Ohio
Rules of Civil Procedure, Rule 19 of the Ohio Rules of Criminal Procedure
and Rule 14 of the Ohio Traffic Rules. Duly appointed Magistrates are
authorized to preside over all actions and proceedings described in the
above Rules and as otherwise allowed by law and any other rules of

procedure, and reference of each such action is hereby made by adoption
of this Rule.

(B) Qualification and Procedure: Magistrates shall have the qualifications
specified in the Rules mentioned in the preceding paragraph, each of which Rules
shall govern the Magistrate’s conduct of civil cases, criminal cases and traffic cases.

RULE 18. ARBITRATION

To expedite the administration of justice, the following procedures for arbitration shall be
followed in all civil cases:

(A) In civil cases in which it has been determined at pretrial by the assigned Judge that
the case shall be submitted to compulsory arbitration pursuant to this Rule.

(B) In any civil case, without limit, the parties may stipulate in writing that the case will
be submitted to arbitration in accordance with this Rule. Upon filing of the

stipulation together with a pretrial statement from each party, the case shall be
submitted to arbitration.

(C) In all cases subject to arbitration, the arbitrator shall be appointed by the
Court from a list of members of the Bar of Portage County.

(D) Rule 13 of the Rules of the Court of Common Pleas of Portage County shall
be followed in all cases assigned for arbitration in this Court, and that Rule is
attached hereto, except that the amounts of compensation allowed are increased to
the following: Rule 13.12(A) - $150.00; Rule 13.12(B) - $150.00;
Rule 13.12(D) - $125.00 per non-chairperson arbitrator.
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RULE 19. COURT STATISTICAL REPORTS, CASE INVENTORY AND ANNUAL
REPORTS

(A) Judges of this Court shall submit monthly to the Court Statistical Reporting
Section of the Supreme Court the following report forms in the manner specified:

(1) Each Administrative Judge shall submit a complete Administrative Judge
Report, which shall be a report of all cases not individually assigned.

(2) Each Judge shall submit a complete Individual Judge Report, which
shall be a report of all cases assigned to the individual Judge. The
report shall be submitted through the Administrative Judge and shall
contain the signatures of the reporting Judge, the Administrative Judge
and the preparer, if other than the reporting Judge, attesting to the
accuracy of the report.

(B) Each Judge, on or before the first day of October, shall complete an annual
physical inventory of all cases reported as pending. A Judge, when initially
elected or appointed, shall complete a physical case inventory within three (3)
months of the date on which the Judge takes office. Subsequent annual physical
inventories shall be completed on or before the first day of October of each ensuing
year.

(C) On or before the last day of March of each year, the Court shall render a
complete report of its operation during the preceding calendar year to the legislative
authority and the Board of Commissioners. The report shall show the work
performed by the Court; a statement of receipts and expenditures for the civil and
criminal branches; number of cases heard, decided and settled, and any other data
that the Supreme Court, the Secretary of State, the legislative authority and the Board
of County Commissioners require.

RULE 20. JURY TRIALS

(A) Civil: A demand for trial by jury shall be made in accordance with Rule 3
of the Ohio Rules of Civil Procedure. To obtain a jury in a civil case, a written jury
demand shall be filed with the clerk, together with a jury deposit. If no number is
specified on the jury demand, the number of jurors shall be eight (8). To be
effective, a jury demand requires both a written request and a deposit. The jury
deposit may be waived if the party files an affidavit of indigency and the assigned
Judge determines that the party making the jury demand is indigent. The
nonprevailing side shall be responsible for jury costs unless the Court directs
otherwise. Said jury demand and deposit must be paid by the pretrial date or the
Court will set the matter for trial to Court.

(B) Criminal/Traffic: Where there is a right of jury trial, the jury demand shall
be made in accordance with Rule 23 of the Ohio Rules of Criminal Procedure, on the
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form contained in the Appendix hereto, within the statutory time constraints. In
criminal and traffic cases, the defendant, if found guilty, shall be responsible for
the jury costs.

(C) General: In all civil, criminal and traffic cases, when a jury is demanded and
not used, the jury costs shall be assessed against the party making the demand, unless
the demand is withdrawn in writing by Friday at noon during the week prior to the
trial. If that Friday is a holiday, then the withdrawal shall be filed on Thursday by
noon of that same week. The Court must be notified on the Friday prior to jury week
if a jury trial is going forward. Failure to do so may result in an assessment of jury
costs.

(D) Jury Use and Management Plan: The jury use and management plan,
effective August 1, 1999, is contained in the appendix of these Rules and is
incorporated by reference.

RULE 21. MISDEMEANOR VIOLATIONS BUREAU

The Misdemeanor Violations Bureau is established and the Clerk of Courts is appointed to be the
Violations Clerk, to collect fines, give receipts and render accounts of the Bureau.

RULE 22. TRAFFIC VIOLATIONS BUREAU

The Traffic Violations Bureau is established and the Clerk of Courts is appointed to be the
Violations Clerk, to collect fines, give receipts and render accounts of the Bureau.

RULE 23. TRUSTEESHIP

Applicants must be qualified under Ohio Revised Code Section 2329.70. At the time of
application, applicant shall exhibit to the clerk a legal fifteen (15) day notice received

from a creditor listed in the application within thirty (30) days prior to the date of application.
The acceptance of the filing by the clerk of the debtor’s application for trusteeship will not cause
any attachment or garnishment filed prior to application to be dismissed by the Court.

At the time of application, debtor shall disclose to the clerk the debtor’s pay and pay period
(weekly, bi-weekly, semi-monthly or monthly). At the time of filing, the debtor must make a
payment to the clerk of $25.00 and, upon receipt of the first pay thereafter, must make a full
payment before the trusteeship will become effective. At every pay thereafter, the debtor shall
appear and show a pay stub to the clerk, as trustee, and pay as set forth in Ohio Revised Code
Section 2329.70. Failure to appear after the initial conference shall cause the deposit to be
forfeited by the Court. Failure to make regular payments as set forth above will be cause for
termination of the trusteeship. The clerk, in the event that debtor shall fail to make any
scheduled payment, shall, within ten (10) days after the scheduled payment is due, mail a letter
by regular mail to the debtor, at the address contained in the application, requiring debtor to
appear on a date not less than five (5) days nor more than ten (10) days from the date of the letter
to show cause why the trusteeship shall not be terminated. If debtor appears on that date, a
hearing may be held before a Judge or Magistrate at debtor’s request. If debtor shall fail to
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appear, the clerk shall forthwith prepare a journal entry terminating the trusteeship for cause.
The clerk shall cause notice of trusteeship to be forwarded to each unsecured creditor by certified
mail with request to verify, under oath, the existence of the account and the amount owed on said
account. No appointment or distribution shall be made to any creditor until verification of the
existence of the account and the amount owed is filed with the clerk.

The clerk shall cause notice to be forwarded to each secured creditor by certified mail with
request to verify account and with election to participate or not participate in the trusteeship.
Failure to elect within ten (10) days after receipt of notice shall cause the trustee to declare the
creditor a participant in the trusteeship in accordance with Ohio Revised Code Section 2329.71.
The election to participate shall constitute a waiver of all interest, penalties and late charges
claimed by the creditor. If the debtor wishes to make payments to creditors from exempt pay,
such payments may be made directly to any secured creditor (holder of mortgage on any
property) in an amount of debtor’s choice, provided the payment of the required amount has been
made to the clerk as trustee, but only if said creditor is not listed as a creditor in debtor’s
schedule or such creditor has refused to participate in the trusteeship, or an agreement has been
filed and approved by the Court, or debtor may make payment of such amount to the clerk for
distribution among the listed creditors. Debtor shall not make any payment directly to a listed
creditor who is participating in the proceeds of the trusteeship except with the approval of the
Court. Any payment in violation of this Rule shall be grounds for termination of the trusteeship
and the clerk on final distribution shall omit the account of that creditor in calculating the
distribution. The clerk, as trustee, shall pay to the county Treasurer the sum of two percent (2%)
of the total payments made to the clerk immediately prior to disbursement to the creditors. The
clerk shall not be required to make distribution to creditors more often than once every ninety
(90) days, except that the clerk shall disburse all funds, including the two percent (2%) fee to the
county Treasurer, within ten (10) days after termination of any trusteeship.

RULE 24. BROADCASTING AND PHOTOGRAPHING PROCEEDINGS

(A) The Judge presiding at the trial or other hearing shall permit the broadcasting
or recording by electronic means and the taking of photographs of Court
proceedings open to the public as provided in Canon 3A(7) of the Code of
Judicial Conduct. The Judge, after consultation with the media, shall specify
the place or places in the courtroom where the operators and equipment are
to be positioned. Requests for permission for broadcasting, televising,
recording or taking of photographs in the courtroom shall be in writing and the
written permission of the Judge required by Canon 3A(7) shall be made
a part of the record of the proceedings.

(B) Use of more than one (1) portable camera (television, videotape or movie)
with one operator shall be allowed only with the permission of the Judge. Not more
than one (1) still photographer shall be permitted to photograph trial proceedings
without permission of the Judge. Still photographers shall be limited to two (2)
cameras with two (2) lenses for each camera.

For radio broadcast purposes, not more than one (1) audio system shall be permitted
in Court. Where available and suitable, existing audio pickup systems in the court




-14-

facility shall be used by the media. If no such systems are available, microphone
and other electronic equipment necessary for the audio pickup shall be as
inconspicuous as possible, but must be visible. Visible audio recording equipment
may be used by news media reporters with the prior permission of the Judge.
Arrangements between or among media for “pooling” of equipment shall be the
responsibility of the media representatives authorized to cover the proceedings.
Such arrangements are to be made outside the courtroom and without imposing on
the Judge or court personnel. If disputes arise over such arrangements among media
representatives, the Judge shall exclude all contesting representatives from the
proceedings. The use of electronic or photographic equipment which produces
distracting sound or light shall be prohibited by the Judge. No artificial lighting
other than that normally used in the courtroom shall be employed, provided that, if
the normal lighting in the courtroom can be improved without becoming obtrusive,
the Judge may permit modification.

Still photographers and television and radio representatives shall be afforded a clear
view, but shall not be permitted to move about in the courtroom during Court
proceedings from the places in which they have been positioned by the Judge,
except to leave or enter the courtroom. The changing of film or recording tape in the
courtroom during court proceedings is prohibited.

There shall be no audio pickup or broadcast of conferences conducted in the court
facility among attorneys and clients or co-counsel, or of conferences conducted at
the bench between counsel and the Judge. The Judge shall have discretion to limit
the photographing of victims, witnesses or jurors.

This Rule shall not be construed to grant media representatives any greater rights
than permitted by law wherein public or media access or publication is prohibited,
restricted or limited. Media representatives shall not be permitted to transmit or
record anything other than the court proceedings from the courtroom while the Court
1S 1n session.

Upon the failure of any media representative to comply with the conditions
prescribed by the Judge, or the superintendence rules of the Supreme Court,
the Judge may revoke the permission to broadcast or photograph the trial or
hearing.

RULE 25. LEGAL NEWS

In conformity with Ohio Revised Code Section 2701.09, The Portage County Legal News, as
published by John L. Burleson, is hereby designated the daily law journal for publication of all
calendars of the courts of record. The Clerk shall require a payment for each new case filed, as
listed in the civil costs attached.
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RULE 26. COURT SECURITY

A Crisis Response Plan has been developed in 2008 for the Portage County Common Pleas and
Municipal Courts. A copy of the Plan is contained in Appendix G of these Rules and is
incorporated herein by reference.

RULE 27. LOCAL RULE FOR FAX

Pursuant to Rule 5(E) of the Ohio Rules of Civil Procedure, the Court will allow the filing by
electronic transmission, through the Clerk of Court’s office, of motions, pleadings, letters,
documents and all other matters which may be filed in person or by mail with the following
provisions:

(A) The clerk shall maintain a dedicated telephone line to accept electronically
transmitted filings;

(B) The electronically transmitted document’s filing date is determined by court
hours. Any filings sent electronically and received by the Court after 4:00
p.m. will be file-stamped the next business day;

(C) The FAX shall be considered an original document.

RULE 28. ISSUANCE OF ARREST WARRANTS

All arrest warrants for cases not covered by Ohio Revised Code Section 2935.03 (crimes which
do not require a warrant) shall be issued by a Judge of this Court, upon finding of adequate
probable cause, during Court hours. During the hours in which the Court is closed, a police
officer in need of an arrest warrant for cases not covered by said section may contact a Judge of
this Court to request a finding of probable cause for the arrest warrant. Upon such a finding by
the Judge, the police officer shall note on the complaint the date of said finding.

RULE 29. INSTALLMENT PAYMENT OF FINE AND COSTS

In any criminal or traffic matter, when the assigned Judge gives the defendant time to pay the
fine and costs, such payment may be made in installments, unless otherwise stated as a condition
of the sentence. Any unclaimed bond money posted by the defendant that has been held for
more than one (1) year may be applied to any outstanding fine and costs on that case.

RULE 30. COMMUNITY SERVICE PROGRAM

A community service program is established as a sentencing alternative. The sentencing Judge
may allow a person convicted of a misdemeanor who qualifies for the community service
program to perform community work service as approved by the Probation Department. The
Probation Department shall establish the guidelines for the qualification and administration of
the community service program. Any violation of the community service program is a violation
of a court order and subjects the violator to sanctions provided by law.
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RULE 31. CRIMINAL/TRAFFIC BOND SCHEDULE

In lieu of bond set by a Judge, the clerk is authorized to release a person charged in the Court
with a crime based on the schedule attached to these Rules.

RULE 32. PROCEEDINGS THROUGH VIDEO TRANSMISSIONS

Bond hearings, preliminary hearings, arraignments or other Court proceedings may, at the
discretion of the Court, be held by means of video transmission from the Portage County Jail
where the defendant is being held. The Portage County Jail and each Ravenna courtroom shall
be furnished with the necessary equipment for such proceedings.

RULE 33. ACTING JUDGES

The Court may appoint Acting Judges, during temporary absences, pursuant to Ohio Revised
Code Section 1901.12. Acting Judges must be registered with the Secretary of the Commission
on Continuing Legal Education and meet the requirements of the Supreme Court. Acting Judges
shall be compensated at the rate of $150.00 per diem.



PORTAGE COUNTY MUNICIPAL COURT A

RAVENNA AND KENT CIVIL DIVISIONS
FILING FEES EFFECTIVE SEPTEMBER 30, 2008

ALL FILINGS WILL BE RETURNED WHEN NOT ACCOMPANIED BY PROPER FILING FEES

THERE WIiLL BE NO REFUNDS ON COURT COSTS NOT PLACED ON DEPOSIT

The following schedule of court costs, including fees of the clerk and the bailiff and/or
sheriff, shall be deposited and applied in advance, to wit:

1) BLLIMOTIONS ...ttt e e e e s e e e e enrenainaees $10.00
2) COMPLAINT oo ee e e e e e e eanes DR 102.00
a. Each additional defendant........cccovvooeevieeeoeeeces e 10.00
D. Personal/reSideNCe SEIVICE ...ovvveeeeeereeee e, 22.00
) O AL Gl A ettt 71.00
a. Each additional defendant. ..., 10.00
b. Personal or residencCe SEIVICE ...ovovveeeee e 22.00
C. StAtEMENT Of ASSEES . oeeiiiieee e e 10.00
d. Transfer of small claim to regular civil docket .........cccceevven... 30.00
e. Objections to the Magistrate's DeCiSiON ........cccovceeeeveiveivevennn, 15.00
4) FORCIBLE ENTRY AND DETAINER ACTION WITH 2" CAUSE......ccocvveveveeenn. 137.00
a. Each additional defendant............ooceeviicciieeee e 24.00
5) FORCIBLE ENTRY AND DETAINER ACTION NO 2% CAUSE ..evovveeeeeeire, 125.00
a. Each additional defendant. ..o 12.00
6) FORCIBLE ENTRY AND DETAINER ACTION/PROCESS SERVER
A, WIth SECONA CAUSE ..ot 117.00
b. Each additional defendant..........cccccooorioee e 24.00
C. WIthOUL SECONA CAUSE......oeoecveie et 107.00
d. Each additional defendant........occccovoreoeeoie e 12.00
7) FORCIBLE ENTRY AND DETAINER ACTION/ PUBLICATION....cocovevveeeeevieeeennn, 95.00
8) FORCIBLE ENTRY AND DETAINER DRUG ACTION/PERSONAL SERVICE
A WIth 1 defendant........cccooi e 120.00
D, WIith 2 defendant. ..o 124.00
9) FORCIBLE ENTRY AND DETAINER FOR DECEASED RESIDENCE OF
MANUFACTURED HOME .. oo 155.00
10) WRIT OF RESTITUTION «.ooireeiieeeeee oo e 110.00
11) WRIT OF EXECUTION ON ABANDONED MOBILE HOME ........cooveeeveiiereerae . 200.00
12) ALIAS SERVICE
a. Certified mail each defendant. ... ir oo, 10.00
b. Regular maileach defendant. ..o 6.00
C. Personal/residence SEIVICES . .vvv e 22.00
d. Each additional defendant Personal/ residence service......... 2.00
13) ADVANCE OF FOREIGN SERVICE . .oovoiioe e 50.00

14) SUPPLEMENT FILINGS REQUIRING SERVICE:
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a. CROSS CLAIM, COUNTER CLAIM, THIRD PARTY COMPLAINT

b, AND AMENDED COMPLAINT ..ot 35.00
C. Each additional defendant........ccooccceeviiiiieciviei e 10.00
REPLEVIN ACTION L. ittt ieeereravesssee bt sersarseeennseesrrnneatsnsestrnseaesnsnnrerennnas 205.00
a. Each additional defendant. . ..o 12.00
b. If a vehicle is towed by sheriff additional.............coovv e 50.00
COGNOVIT JUDGMENT ..ottt 102.00
a. Each additional defendant..........cccooeievviciineceeer e 10.00
REVIVOR .....vennvseesiessinssssasssinnesmvanesssosasssss s sssiati sun s sonnsesss s ssasis s 8 sbn ranensnvan 39.00
a. Each additional defendant.........ococovviiviei e 10.00
TRANSFER OF JUDGMENT FROM ANOTHER COURT ...ovvvvreiireieviiceeen e 55.00
TRUSTEESHIP ..ooveviirinsssnensssss itnnmmernnnrs s singsss st 555855 inneorans s soss ssssasssiasione svras 25.00
a. NoOtice t0 €aCh Creditor ...ovvvviiiiiiieeeee e 10.00
DEBTOR'S EXAMINATION
Q. BY Certified Mail. ..o, 41.00
b. Each additional defendant..........ccccovioine e 12.00
C. BY BAIIFF oo 53.00
d. Each additional defendant..........ccccciiiriiie e 4.00
€. BY PIrOCESS SBIVEL ..ottt vee e ervir e seeer e e e aae s 33.00
f. Each additional defendant.......coccoooriiiiieee e, 4.00
MOTION TO CITE FOR CONTEMPT/ must provide instructions for service
TR = V0 = 7= 1111 2 U RO 41.00
b. Eachadditionaldefendant ... 2.00
C. By FOreign Sheriff iNCLUDES ADVANCE DEPOSITI.....uvvvvveeeercriveiee e ceveeeaeenn 71.00
. BY PIrOCESS SBIVEI ..o, 21.00
e. By Certified Mail each additional defendant $10.000 ......oeevuvereerremireveerennes 29.00
BENCH W ARRANT oottt e e et es e e e e e e sireeneeaeees 65.00
AID IN EXECUTION (WAGE) ..o et 60.00
REQUEST FOR DISBURSEMENT (on wage attachment) ............n cevvvvereiveenneenens 10.00
AID IN EXECUTION (BANK) «.veveeeiiee ettt eeee e 40.00
a. Garnishee fee imade payanie t0 the BANK) .....vv.veeeeseeeerreeesseessreeereerseseaens 1.00
SUBPOENAS FILING ONLY oottt ene e eee e 2.00
a. Subpoenas by certified mail tnstructions required ......ooeevvveerireenn. 10.00
b. Subpoenas by bailiff Service instructions required) ........ccoveervenn... 22.00
EXECUTION ...ttt eae s e s e e e e s e e e e e s e e et e e s s e e oo e e e e 130.00
a. Ifvehicleistowed by sheriff............. e, 50.00
CERTIFIED COPY .ottt eee et e eeesean e 1.00
CERTIFIED COPY OF JUDGMENT ORDER EXEMPLIFIED .covvvvveeeeeeviiieivinn 5.00
CERTIFICATE OF FINANCIAL RESPONSIBILITY .o, 11.00
CERTIFICATE OF JUDGMENT ..ottt enraaaeaaaes 5.00
TRANSCRIPT/ CHANGE OF VENUE ..o, 25.00
JURY DEM AN DD Lo e e 200.00



34) ADVANCE DEPQSIT FOR THE PORTAGE COUNTY SHERIFF ... 50.00

35) SECRETARY OF STATE itiiriiiiuteernne s smriessnemuesvuansins yuss sisesmosss o s sissins svessdas 35.00

a.  (Additional check of $5.00 made payable to Secretary of State if for a corporation only)

36 NQTICE OF APPEAL 2 checks ; 1% check make payable to Clerk of Courts in the amount of $ 125.00
a. 2™ check made pavable to the Portage County Municipal Court in the amount of $25.00..  150.00

37) ARBITRATION APPEAL ...oooiiiiiiiee e 170.00
38) NEW CASES FOR FRA, DUS, ALS CASES ..., 25.00
39) STAY OF ADMINISTRATIVE LICENSE SUSPENSION (ALS) .....ocooiiiiiiien 10.00
40) VEHICLE CLUBBED AT RESIDENCE ...t 10.00
41) IMMOBILIZATION AND IMPOUNDMENT OF VEHICLES........... ..ccceeveveee.. 15.00
42) LIMITED DRIVING LETTERS/AMENDED LIMITED DRIVING LETTERS................ 10.00

PRIVILEGES ORDERED WITH SCRAM OR IGNITION INTERLOCK -  ADD'L  2.50
43) PETITION FOR LIMITED DRIVING FRA SUSPENSION .......ccccveivieiiiiiien 48.00
44) PETITION FOR REINSTATEMENT FEE PLAN ..o 48.00
45) PETITION FOR 12 POINT SUSPENSION APPEAL .....ccecoviivriiiiciineece e 56.00
46) NSF CHECK RETURNED FROM BANK.........cccoiviriiiiiiiiiiiiiienn e ceenene e 30.00
A7) COURT RULES siivsviissamturnnnssesssssasanaomsssnssvens susssss iosssssssssiss sssiiinnmenanesmssnnsorennss 10.00
48) COPIES PER PAGE ciciiveemiriinmrsniauenesnessvevsmsssons sissioss s siesisniiinnsmnssnnsonansessuonss A0

49) FAXES $3.00 FOR 1°' PAGE THEN $1.00 PER PAGE AFTERWARDS
MUST BE PREPAID (COPY OF CHECK MADE PAYABLE TO CLERK
OF COURTS FAXED WITH TRANSMISSION, AND MAILED AFTERWARDS,
OR MAY BE PAID WITH CREDIT CARD) FEES ASSESSED ON ALL INCOMING
AND OUTGOING FAXES

50) ALL CREDIT CARD TRANSACTIONS WILL BE ASSESSED AN ADDITIONAL
PROCESSING FEE OF 4%.



PORTAGE COUNTY MUNICIPAL COURT
RAVENNA AND KENT CRIMINAL DIVISIONS
FEE SCHEDULE EFFECTIVE OCTOBER 1, 2008

SUMMONS .. $10.00
EXPUNGEMENT (GUILTY OFFENSE)...................... $50.00
NSF CHECK — RETURNED FROM BANK.................. $30.00
DRIVINGLETTER. ..., $10.00
DRIVING LETTER W/ IGNITION INTERLOCK...........$12.50
COMPACT RELEASE......cii e, $15.00
BENCH WARRANT ..., $25.00
COPIES (Perpage)....ccvvovveiieii i, 10cents
CERTIFIED COPIES.....ooo $1.00
FRA SUSPENSION......ooiiii e, $48.00
REINSTATEMENT FEE PLAN............oooooiii, $48.00
12 POINT APPEAL ................................................ $56.00

ADMINISTRATIVE LICENSE SUSPENSION FILING....$25.00

ADMINISTRATIVE LICENSE SUSPENSION STAY...... $10.00

B



. PORTAGE COUNTY MUNICIPAL COURT wwiy.co.portage.oh.us PORTAGE COUNTY MUNICIPAL COURT

KENT BRANCH RAVENNA BRANCH
214 SOUTH WATER STREET 203 WEST MAIN STREET PO BOX 958
KENT OH 44240 RAVENNA OH 44266
330.678.9170 330.297.3635
~
SMALL CLAIM COMPLAINT
CASE NO.
Plaintiff
Address
Phone No.
_‘YS._
Defendant Defendant
Address Address
Phone No. Phone No.
To The Clerk: Please take notice that a claim is hereby filed against the above Defendant(s) and request that they be
summoned to appear in Court to answer same.
STATEMENT OF CLAIM
™ [JAccount — Exhibit A attached and made a part hereof
[ [Wages
[ ]Other
Wherefore Plaintiff prays judgment against Defendant in the sum of $ , plus interest from
the day of , 20 , at the rate of
% and costs.
THE STATE OF OHIO )
COUNTY OF ) s AFFIDAVIT OF COMPLAINANT’S CLAIM
being first duly sworn, on oath states that they are the Plaintiff(s)
in the above entitled cause; that the said cause is for the payment of money, that the nature of Plaintiff’s demand
1s as stated, and that there is due to the Plaintiff(s) from the Defendant(s) the amount stated above; Defendant(s)
(is/are) not now in the military or naval service of the United States.
Plaintiff’s signature
Subscribed and sworn to before me this day of ,20
-

Clerk, Deputy Clerk, Notary Public
PC 2797 (Rev. 02/07)



SMALL CLAIM INFORMATION SHEET

DATE
PLAINTIKF DEFENDANT
ADDRESS ADDRESS
(NUMBER AND STREET) (NUMBER AND STREET)
(STATE AND ZIP CODE) (STATE AND ZIP CODE)
TELEPHONE #: TELEPHONE #:

IS DEFENDANT PRESENTLY IN THE MILITARY OR NAVAL SERVICE OF THE UNITED STATES?

(YES OR NOj

COMPLAINT:
AMOUNT CLAIMED $ , WITH INTEREST AT THE RATE OF %
FROM THE DAY OF ,20

THE ABOVE COMPLAINT IS TRUE TO THE BEST OF MY BELIEF.

PLAINTIFF

PC 0349 (Rev. 08/07)



RULE 13 OF THE RULES OF THE COURT OF COMMON PLEAS OF PORTAGE
COUNTY:

RULE 13. Arbitration

13.01. To expedite the administration of justice, the following procedures for
arbitration shall be followed in all civil cases.

13.02. Case for Submission to Arbitration:

(A)  Every civil case, except those involving title to real estate, equitable relief,
appeal, or declaratory judgment, in which the value of each plaintiff’s claim is Forty
Thousand Dollars ($40,000.00) or less, excluding interest and costs, may be submitted to
arbitration.

(B) Inany civil case, the parties may stipulate in writing that the case will be
submitted to arbitration in accordance with this rule. Upon filing of the stipulation,
together with a pretrial statement from each party, the case shall be submitted to
arbitration.

(C)  Inany civil case at least three (3) months old, counsel for either party may
move, or the Court on its own motion may mandate, that the case be submitted to
arbitration in accordance with this rule. Exceptions to an order submitting a case to
arbitration shall be made by motion filed within ten (10) days of the order.

13.03. Selection of Arbitrators:

Unless the parties otherwise request, one (1) arbitrator shall be appointed by the
assignment commissioner from the list of members of the Portage County Bar
Association. The members of the Bar qualified to arbitrate shall be only those who have
filed with the assignment commissioner their consent to be an arbitrator. The members
who desire to be eliminated from the list must notify the assignment commissioner by
letter.

The parties may request the appointment of three (3) arbitrators provided the
parties comply with the requirements of 13.12. The three (3) arbitrators shall constitute a
board with one arbitrator acting as chairperson. The first arbitrator selected by the
assignment commissioner will be the chairperson.

13.04. Hearing Notice:

(A)  The hearings shall be held at the place designated by the arbitrator or
chairperson of the board of arbitrators, preferably in the Courthouse or other County
building. The arbitrator or chairperson shall fix the time and date of hearing and shall
notify the parties. The chairperson shall also notify the other arbitrators. No hearing
shall be fixed for Saturdays, legal holidays, or evenings, except upon agreement of the
arbitrator(s) and the parties.



(B)  Since time is available to the parties prior to the hearing date to settle or
compromise the case, once a hearing date is set the hearing shall proceed at the scheduled
time. There shall be no unilateral communications by counsel or the parties with the
arbitrator(s) concerning the merits of the case at any time prior to the filing of the report
and award.

13.05. Default of a Party:

The hearing may proceed in the absence of any party, who, after due notice, fails
to appear or obtain an adjournment. An award shall not be made solely on the default of
any party, the arbitrator(s) shall require the other party to submit such evidence as the
arbitrator(s) may require for the making of an award.

13.06. Conduct at Hearing:

(A)  The arbitrator(s) shall judge the relevancy and materiality of the evidence.
Conformity to the rules of evidence shall not be necessary. All evidence shall be taken in
the presence of the arbitrator(s) and the parties, except where any of the parties are
absent, in default, or have waived their right to be present. The arbitrator(s) may receive
the evidence of witnesses by affidavit or written report and shall give it such weight as
they deem fit after consideration of any objections made to its admission.

(B)  Counsel shall, upon request, whenever possible, produce a party or
witness at the hearing without the necessity of a subpoena.

(C)  The arbitrator(s) shall have the general powers of a Court, including, but
not limited to, the following powers:

(1) Subpoenas: to cause the issuance of subpoenas to witnesses to appear
before them and to request the issuance of an attachment according to the practices of the
Court for failure to comply;

2) Production of documents: to compel the production of all documents that
they shall deem material to the case;

(3)  Administer oaths/admissibility of evidence: to administer oaths or
affirmations to witnesses, to determine the admissibility of evidence, to permit testimony
to be offered by depositions and to decide the law and the facts of the case; and

4) Medical bills/property damage bills and estimates: in cases involving
personal injury or damage to property, the following bills or estimates may be offered
into evidence without further proof, for the purpose of proving the value of services,
labor, and material on the condition that seven (7) days written notice be given to the
adverse party, accompanied by a copy of the bills to be offered into evidence:

(a) hospital bills: hospital bills on the letterhead or billhead of the
hospital, when dated and itemized;

(b) bills of doctors/dentists: bills for each doctor or dentist not to
exceed $500.00, when dated and containing a statement showing the date of each visit
and the charge for each visit;

(c) bills of nurses, etc.: bills of registered nurses, licensed practical
nurses, or physical therapists, aggregating not more than $250.00 for each, when dated



and containing an itemized statement of the days and hours of service and the charges for
each service;

(d) bills for medicines, etc.: bills for medicines, eye glasses, prosthetic
devices, appliances, or similar items, each bill not to exceed $100.00 but not limited to
any one category,

(e) property repair bills or estimates: property repair bills or estimates
not to exceed $500.00 when identified and itemized setting forth the charges for labor
and material used in the repair of the property; and

63) procedure where estimate: where an estimate is offered, the
offering party shall forward his/her notice to the adverse party together with the copy of
the estimate, a statement indicating whether the property was repaired, and if it was,
whether the estimated repairs were made in full or in part. The party shall attach a copy
of the receipted bill showing the items of repair made and the amount paid.

13.07. Supervisory Powers of the Court:
The Administrative Judge will have full supervisory powers with regard to any
questions that arise in all arbitration proceedings and in the application of these rules.

13.08. Witness Fees:

Witness fees in any case referred to arbitration shall be in the same amount as
provided for witnesses in court trials, and may be ordered taxed as costs in the case. The
costs in any case shall be paid by the same party or parties by whom they would have
been paid had the case been tried in court.

13.09. Transcript of Testimony:

The arbitrator(s) shall not be required to make a transcript of the proceedings. If
any party desires a transcript, he/she shall provide a court reporter and cause a record to
be made. The party requesting the transcript shall pay the cost thereof, which shall not be
considered costs in the case. Any party desiring a copy of any transcript shall be
provided with it by the court reporter upon payment therefor, based upon the usual
charges for a copy of a deposition.

13.10. Report and Award:

Within twenty (20) days after the hearing, the arbitrator or chairperson of the
board of arbitrators shall file a report and award with the Clerk, and on the same day shall
mail or otherwise forward copies thereof to all parties. The time for appeal under 13.13
shall commence on the day the report and award is served upon the party seeking an
appeal. An award may not exceed $40,000.00, excluding interest and costs, unless the
parties otherwise stipulate. The report and award shall be signed by the arbitrator(s). If a
member on the board of arbitrators does not agree on the findings and award, he/she shall
write the word “minority” before his/her signature. A minority report shall not be
required unless the dissenting arbitrator elects to submit a report.

13.11. Legal effect of Report and Award — Entry of Judgment:
The report and award, unless appealed as provided in this rule, shall be final and
shall have the legal effect of a verdict. If no appeal is taken within the time and in the



manner specified in this rule, the Court will render judgment in accordance with the
report and award and Local Rule 15. After entry of judgment, an execution process may
be issued as in any other judgment.

13.12. Compensation of Arbitrators:

(A)  Where one (1) arbitrator is used, he/she shall receive as compensation for
his/her services a fee of $90.00. When more than one case arising out of the same
transaction is heard at the same hearing or hearings, it shall be considered as one case
insofar as compensation of the arbitrator is concerned. In cases requiring a hearing of
unusual duration or involving questions of unusual complexity, the Administrative Judge,
on petition of the arbitrator and for good cause shown, may allow additional
compensation. The arbitrator shall not be entitled to receive his/her fees until after the
filing of the report and award with the Clerk.

(B)  Where three (3) arbitrators are used, the chairperson of the board of
arbitrators shall receive as compensation for his/her services a fee of $90.00.

(C)  All compensation for the arbitrator(s) under local rules 13.15(A) & (B)
shall be paid from the funds of Portage County that have been allocated for the operation
of the Court.

(D)  Where three '(3!)‘ arbitrators are used, the two (2) non-chairperson
arbitrators shall receive as compensation for their services a fee of $75.00 each, for a total
fee of $150.00. One-half (1/2) of the total fee shall be paid by the plaintiff(s) and one-
half (1/2) shall be paid by the defendant(s). Each party shall deposit with the chairperson
their respective share at least seven (7) days prior to the arbitration date.

(E)  If a case is settled or dismissed sooner than two (2) days before the date
scheduled for hearing, the arbitrator(s) shall not be entitled to compensation. If a case
has been settled or dismissed within that two-day period, the arbitrator(s) shall be entitled
to compensation. Upon receiving notice that the case has been settled or dismissed more
than two days before the date set for hearing, the assignment commissioner shall assign
another case to the same arbitrator(s).

13.13. Right of Appeal:

Any party may appeal the report and award of the arbitrator or the board of
arbitrators to the Court. The right of appeal shall accrue within thirty (30) days after the
report and award is entered on the Clerk’s docket and served upon the party seeking
appeal (see 13.10). The right of appeal shall be subject to the conditions set forth in
13.15.

13.14. Notice of Appeal and Costs:

(A)  The appellant shall pay an appeal fee of $20.00 to the Clerk and shall file
with the Clerk and the assighment commissioner a notice of appeal together with an
affidavit that the appeal is not taken for delay, but because he/she believes an injustice
has been done. A copy of the documents shall be served upon the opposing parties.



(B)  In addition to the payment of the appeal fee at the time of the filing of the
notice of appeal, the appellant shall also repay the fee received by the arbitrator(s) (where
one arbitrator $90.00/where a board of arbitrators $240.00) by depositing that amount
with the Clerk.

(C)  If the appeal results in a judgment different from that found by the
arbitrator(s), the Court shall assess costs, including the reimbursement of the amounts
required to be paid by the appellant to effect the appeal, against either or both of the
parties as it may determine to be just.

13.15. Poverty Affidavit on Appeal:

A party without funds desiring to appeal an award may apply, by a written motion
and affidavit, to the Court averring that by reason of poverty he/she is unable to make the
payments required for an appeal. If after due notice to the opposing parties, the Judge is
satisfied of the truth of the statements in the affidavit, the Judge may order that the appeal
of the party be allowed although the amounts are not paid by the appellant.

13.16. Return to Active Trial List — Trial de novo:

(A)  Upon the filing of the notice of appeal and the payment or waiver of the
costs as provided in this rule, the assignment commissioner shall cause the case to be
returned to the Judge for trial.

(B)  All cases thatti'l:éve been appealed shall be tried de novo by the Court.

13.17. Testimony of Arbitrator(s) on Appeal Prohibited:
If an appeal from the report and award of the arbitrator or the board of arbitrators
is taken, the arbitrator(s) shall not be called as witnesses in the trial de novo.

13.18. Exceptions and Reasons Therefor:

(A)  Any party may file exceptions to the report and award of the arbitrator or
the board of arbitrators within thirty (30) days after the filing of the report and the award
for either misconduct or corruption of the arbitrator or the board of arbitrators or of an
arbitrator on the board.

(B)  Copies of the exceptions shall be mailed to the arbitrator(s) and the
assighment commissioner within 48 hours after filing. The exceptions shall be assigned
for hearing before the Judge assigned to the case.

(C)  Ifthe exceptions are sustained, the report and award of the arbitrator or the
board of arbitrators shall be vacated and the case either assigned to a new arbitrator or
board of arbitrators or set for trial.
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II.

PORTAGE COUNTY MUNICIPAL COURT
JURY USE AND MANAGEMENT PLAN

OPPORTUNITY FOR SERVICE

A. The opportunity for jury service shall not be denied or limited on the basis of race, national
origin, gender, age, religious belief, income, occupation, disability, or any other factor that
discriminates against a cognizable group in the jurisdiction,

B. Jury service is a n obligation of all qualified citizens of Portage County, Ohio.

JURY SOURCE LIST

A. Pursuant to Court Order, the jury source list shall be obtained from the Board of Elections
and shall be a list of all registered voters in Portage County. Each year that list shall be
given to the Portage County Data Processing Department on a disk to be entered in the
computer.

B. The jury source list shall be representative of the adult population in the jurisdiction of
Municipal Court.

C. The Court shall periodically review the jury source list for its representativeness and
inclusiveness of the adult population of Portage County.

D. If the Court should determine that improvement is needed in the representativeness and
inclusiveness of the jury source, the appropriate corrective action shall be taken.

RANDOM SELECTION PROCEDURE

A. The Portage County Data Processing Department should enter the jury source list in
automated data processing equipment in conformity with 2313.08 and 2313.21. The
data processing equipment should randomize the jurors. The names are then pulled at
random during a public jury draw.

B. The Portage County Common Pleas Court Deputy Jury Commissioner shall draw once
each year two thousand, three hundred and forty (2,340) persons pursuant to the random
selection, to be used as petit jurors in the Portage County Municipal Court.

C. Departures from the principle of random selection are appropriate only to comply with
lawful exceptions.



VI,

VI

ELIGIBILITY FOR JURY SERVICE

A All persons shall be eligible for jury service except those who:
1. Are less than eighteen year of age;
2. Are not citizens of the United States;
8. Are not residents of Portage County;
4 Are not able to communicate in the English language; or
5. Have been convicted of a felony and have not had their civil rights

restored.
TERM OF AND AVAILARILITY FOR JURY SERVICE

A. The time that persons are called upon to perform jury service and to be available should be
the shortest period consistent with the needs of justice.

B. Jurors shall be "on call" for a one-week period. They do not report every day. Jurors call 2
voice mail message which informs them if they are needed for jury service and if so, where
to report.

EXEMPTION AND EXCUSE

A All automatic excuses or exemptions from jury service, with the exception of statutory

exemptions, should be eliminated.

B. Requests for excuses shall be written or otherwise made or recorded.
VOIR DIRE
A, Voir dire examination shall be limited to matters relevant to determine whether to remove a

juror for cause and to determine the juror's faimess and impartiality.

B. To reduce the time required for voir dire, basic background information regarding panel
members should be made available to counsel in writing for each party on the day on which
jury selection is to begin.

C. The trial judge shall conduct a preliminary voir dire examination. Counsel shall then be
permitted to question panel members for a reasonable period of time set by the judge.

D. The judge should ensure that the privacy of prospective jurors is reasonably protected, and
the questioning is consistent with the purpose of the voir dire process.

s The vair dire process shall be held on the record.



VIIL.

Al

F. Rules on Voir Dire:

1. The case may not be argued in any way while questioning the jurors.
2. Counsel may not engage in efforts to indoctrinate jurors.
3 Jurors may not be questioned concerning anticipated instructions or theories of law.

This does not prevent general questions conceming the validity and philosophy of
reasonable doubt or the presumption of innocence.

4. Jurors may not be asked what kind of verdict they might retum under any
circumstances.
5 Questions are o be asked collectively of the entire panel whenever possible.

REMOVAL FROM JURY PANEL FOR CAUSE

A. If the judge determines during the voir dire process that any individual is unwilling or unable
to hear the particular case at issue fairly and impartially, that individual shall be relieved from
the panel. Termination may be made on motion of counsel or by the judge.

PEREMPTORY CHALLENGES

A. Rules determining procedure for exercising peremptory challenges shall be in accordance
with the Ohio Civil and Criminal Rules adopted by the Supreme Court of Ohio and applicable
statutory authority.

ADMINISTRATION OF THE JURY SYSTEM

A. The responsibiiity for the administration of the jury system shall be vested exclusively in the
Portage County Municipal Court.

B. All procedures concerning jury selection and service should be govemned by the Ohio Rules
of Court.

NOTIFICATION AND SUMMONING PROCEDURES

A The notice summoning a person to jury service and the questionnaire eliciting essential
information regarding that person should be:

1 Phrased so as to be readily understood by an individual unfamiliar with the legal and
Jury systems; and
2. Delivered by ordinary mail.

B. A summons should clearly explain how and when the recipient must respond.



@

The jury questionnaire should be phrased and organized so as to facilitate quick and
accurate screening and should request only that information essential for:

. Determining whether a person meets the criteria for eligibility;

2. Providing basic background information ordinarily sought during voir dire
examination; and

9k Efficiently managing the jury system.

Policies and procedures should be established for monitoring failures to respond to a
summons and for enforcing a summons to report for jury service.

XIl. MONITORING THE JURY SYSTEM
The Court shall collect and analyze information regarding the performance of the jury system annually in order
to evaluate:

A The representational and inclusiveness of the jury source list;

B. The effectiveness of qualification and summoning procedures;

G, The responsiveness of individual citizens to jury duty summons;

D. The efficient use of jurors; and

E. The cost effectiveness of the jury management system.

Xil. JURORUSE

A, The Court shall employ the services of prospective jurors so as to achieve optimum use with
minimum inconvenience to jurors.

B. The Court shall determine the minimally sufficient number of jurors needed to accommodate
trial activity. This information and appropriate management techniques should be used to
adjust both the number of individuals summoned for jury duty and the number assigned to
jury panels.

XIV.  JURY FACILITIES

A
Y%

B.

The Court shall provide an adequate and suitable environment for jurors.

The entrance and registration area shall be clearly identified and appropriately designed to
accommodate the daily flow of prospective jurors to the Courthouse.

Jurors shall be accommodated in pleasant waiting facilities furnished with suitable amenities.

Jury deliberation rooms shall include space, furnishings and facilities conducive to reaching a
fair verdict. The safety and security of the deliberation rooms shall be ensured.

To the extent feasible, jurors facilities should be arranged to minimize contact between
jurors, parties, counsel and the public.



XV.

XVI.

JUROR COMPENSATION

A.

Persons called for jury service should receive a reasonable fee for their service and
expenses pursuant to statutory authority.

Such fees shall be paid promptly.

Employers shall be prohibited from discharging, laying-off, denying advancement
opportunities to, or otherwise penalizing employees who miss work because of jury service.

JUROR ORIENTATION AND INSTRUCTION

A

The Court shall have an orientation program:

1, Designed tc increase prospective jurors' understanding of the judicial system and
prepare them to serve competently as jurors; and
2. Presented in a uniform and efficient manner using a combination of written, oral and

visual materials.

The Court shall provide some form of orientation or instructions to persons called for jury
service.

The frial Judge should:

1. Give preliminary instructions to all prospective jurors;

2. Give instructions directly following empanelling of the jury to explain the jury's role,
the trial procedures including note taking and questioning by jurors, the nature of
evidence and its evaluation, the issues to be addressed, and the basic relevant legal
principles;

3. Prior tc the commencement of deliberations, instruct the jury on law, on the
appropriate procedures to be followed during deliberations, and on the appropriate
method of reporting the results of its deliberations.  Such instructions should be
made available to the jurors during deliberations;

4. Prepare and deliver instructions which are readily undersiood by individuals
unfamiliar with the legal system; and
5. Utilize written instructions .
e. Before dismissing a jury at the conclusion of a case, the trial Judge should:
a. Release the jurors from their duty of confidentiality;
b. Explain their rights regarding inquiries from counsel or the press;
C. Either advise them that they are discharged from service or specify when
they are to report next; and
d. Express appreciation to the jurors for their service, but not express

approval or disapproval of the result of the deliberation.

All communications between the Judge and members of the jury panel from the time of
reporting to the courtroom for voir dire until dismissal shall be in writing or on the record in
open court. Counsel for each party shall be informed of such communication and given the
opportunity to be heard.



XVIL. - JURY SIZE AND UNANIMITY OF VERDICT

A.

Jury size and unanimity in civil and criminal cases shall conform with existing Ohio law.

XVill. JURY DELIBERATIONS

A.

Jury deliberations should take place under conditions and pursuant to procedures that are
designed to ensure impartiality and enhance rational decision making and shall conform with
existing Ohio law.

The judge should instruct the jury conceming appropriate procedures to be followed  during
deliberations.

A jury should not be required io deliberate after a reasonable hour unless the trial Judge
determines that evening or weekend deliberations would not impose an undue hardship
upon the jurors and are required in the interest of justice.

Training should be provided to personnel who escort and assist jurors during deliberation.
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DEMAND FOR TRIAL
-VS- BY JURY
CRIM. RULE 23

DEFENDANT

Upon examination of the Complaint made

against me on the charge of

I hereby demand a Trial by Jury.

Dated this day cf ,
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DEFENDANT

ATTORNEY rOR DEFENDANT

PC-0229 (Rev. 7/88)
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Crisis Response Plan
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EMERGENCY PACKET CONTENTS

Closing Courthouse



Mission Statement :

e The purpose of the Portage County Common Pleas and Mumcrpal Courts Cl‘lSlS Response
Bisdaise Planis t0 provide measures to respond to emergency situations and to ensure the safety, N
S R \Jhealth and well- being of staff chents and the general pubhc s -

Introductxon

> This manual has been designed to assist court personnel with emergency situations.
Please read and review regularly.

> Crisis armbands should be worn by all staff once a code is announced.

> Photo identification should be worn at all times.

e ~Severe‘Wea‘ther'/TOi‘nado g

‘D:eflmtlons :Tornado Watch- condrtrons are favorable for a tornado .
et gTornado Warmng- Tornado has been srghted take shel

o Procedures : : AR

: fj’ . ‘Tornado Watch/Thunderstorm Warnmg

ST E Pages department heads and J udges

e jfj',2 ~Notify staff. EAR: 3 :
. 3 Momtor weather radro for further development

kR Tornado Warnmg Rkl L L R
= ~ el VZPage building to notrfy staff of sxtuatlon : S :
= 2. Page building to take cover in de51gnated areas and remam 1n those areas unt
- otherwise notlﬁed Safest areas wrll be the ﬁrst ﬂoor 1nterlor areas away from
e ,‘;‘jwmdows s : S e . SRR
253 Monitor weather radro for end of warmng
'-,4.'1__Page burldmg "AII Clear" »

Earthquake

Definition: Movement of the earth's crust causing shaking of the building and the
grounds.

Procedure:

1. Take cover under desk/table, protecting face and head.
2. Remain covered until tremors cease.

3. If fire alarm sounds, evacuate building to a safe distance.



Medxcal Emeroencv
Deﬁmtlon lnjury or health problem requrrmg the need for medrcal attentron S

e \Procedure -
1. Assess severrty of srtuatron :
- 2. Contact Courthouse. Securlty s
3. Call 911 for Ambulance, if neccessary 2
4. Administer temporary first aid. :
% -'; Awalt Emergency Paramedlcs

RIS fSafetv Precautmns : : : TR e ‘
- Staff should focus on ensunng thelr own well bemg, especrally when dealmg wrth bochly
R ',:;ﬂurds(r e.: blood, urlne) If: p0351ble the 1nJured person should care for their own :
. bleeding mcludrng applying necessary dressrng/pressure Gloves should be worn by all :
" personnel assrstmg in those. srtuatlons e S - :

Bomb Threat

Definition: Message by telephone, e-mail, letter, etc.., stating an explosive device is
present or going to be present in the building.

NOTE: Remain calm. Do not use any electronics (cell phones, pagers or radios). Do not
turn on or off any lights. Leave doors open and unlocked when exiting offices.

Procedure:

1. Person receiving call: Identification of bomb threat/ use bomb threat checklist

2. Page “Code Black”, notify Court Security

3. Assist in evacuating vistors / clients from area/ building

4. Evacuate building going to Immaculate Conception Hall, 251 W. Spruce St., one (1)
block west, on southside of street.

Supervisors take staff count

Await further instructions as to returning to Courthouse

7. Provide "Emergency Packet" to authorities

aN

‘ ,; Fire’ ‘_ RN

o :}‘v;jﬂDeﬁnltlon Open ﬂames causmg burmng to the bulldmg creatmg extreme heat and

e smoke

‘*‘fProcedure s R T S

1. Pull fire alarm/call 9l l and notxfy Court Securrty ,

2. Assist in evaouatron of v1srtors / clients in your area iy S R

- 3. Evacuate burldmg using nearest or’ safest exrt goto the lmmaculate Conceptron Hall
':~4.‘~"Supervrsors take head count of staff &3 : : ik
5.5 Await fire: department for further mstructrons : ,

6 Provrde "Emergency Packet to proper authontres

ok Fire extmgmshers are located in burldmg**‘*



: : ,»1 '_'12 Page ”Code Gray”-Locatlon Dk 5
3. Staff remain in ofﬁces/supervxsors chrect pubhc away from scene

e Defmltlon Sp1111ng of hazardous matenals Wthh could pose a ser1ous threat to the :

L 1. Notify supeﬁlsors/Judge

Hostage Situation

Definition: Unwilling illegal detainment of an individual or group by force or means of
coercion.

Procedure:

1. Page staff: "Code Green"-Location.

2. Notify Court Security

3. Lockdown or evacuate away from hostage area.

4. If evacuate, go to Rally Point(Immaculate Conception Hall).

5. If lockdown, all access to your office area shall be locked and staff members are to

stay clear of windows. Await law enforcement-codeword "Candygram", as the all
clear signal.

6. Provide "Emergency Packet" to authorities.

Death/Sumde CEE STy

Deﬁmtlon The loss of hfe in the bulldmo due to natural causes self—mﬂlcted

',, or b
some other means e

;Procedure S
_ Notify Court Seeunty

: 4. Await authorities. -

Personal Disturbances

‘Definition: Volatile situation either verbally or physically between staff and aclientor a
client and a client.

Procedure:

1. Page or Call Court Security "Code Blue"-Location.
2. Assist, if possible, to de-escalate the situation.

3. Remove bystanders from general area

£ Chemlcal Splll

Ty {; safety of court personnel and v151tors

e Procedure

2. Notify Court Security L : ; SR e e T
3. Follow directives of authorltles(evacuate or lockdown) If evacuatlon go tO L C Hall SRR

e 4 Await "All Clear" from authorities.

* . for further instructions. Supervisor/ Dept Heads to do head count



Weapon Threat

Definition: Possession of deadly instrument (i.e.: gun, knrf“) in the building for purposes
causing harm.

Procedure:
1. Page staff: "Code Red"-Location.

2. Notify Court Security

3. Lockdown or evacuate (if possible), staff responsible for public/clients in their
immediate areas. Go to interior areas of offices, away from windows

4. If lockdown, await law enforcement, code "Candygram".

5. If evacuate, go to Rally Point(Immaculate Conception Hall). Supervisors/ Dept.
Heads to do head count.

6. Notify staff in the field not to return until further instructed.

7. Provide "Emergency Packet" to arriving law enforcement.

 MediaPlan -

V‘iGuldelmes

Spokesperson Supervrsor or appomted by Judge or Supefvlsor e

e 2 - Staff not to comment on situation.

Refer questlons to law enforcement prosecutor or Judge Ofﬁce

: ’» *xs Law enforcernent should enact their medra plan when approprrate rncludmo medra BT

- site. and media spokesperson ik

Emergencv Packet

Guidelines:

» Packets should be removed by any staff member able during a crisis and taken to the
Rally Point.
» Packets are to be given to law enforcement officials only.
> Five packets will be constructed.
» Location of packets: 1. Common Pleas Clerks Office
2. Municipal Clerks Office
3. Sheriff’s Holding area
4. Main Doors Security Check Point
5. Portage County Sheriff’s Office

Contents:

1. Staff roster

2. Emergency contact sheets for staff
3. Floor plan/Blueprint of building

4. Master key

Code word "Candygram"=All Clear

Crisis Response Plan

Office phone numbers and extensions

Pager/cell phone numbers

Emergency phone numbers: Robinson Memorial Hospital: (330) 297-0811
Akron City Hospital: (330) 375-3000
Akron General Hospital: (330) 344-6611
Akron Children's Hospital: (330) 543-1000
Poison Control: 1-800-872-5111
Poratge Co. Sheriff’s Office: (330) 296-5100

0 00 N o



Closing Courthouse

The Administrative Judge of the Common Pleas Court has the authority to close the
courthouse, for any emergency. If the Administrative Judge is unavailable, the Presiding
Judge of the Common Pleas Court shall have the authority to close the courthouse.



™ STATE OF OHIO ) -
. GS HE RE o5
PORTAGE COUNTY )
IN THE MATTER OF ) NUNC PRO TUNC
BOND AND WAIVER SCHEDULE ) JOURNAL ENTRY
Effective: September 22, 2008
BOND AND WAIVER SCHEDULE
I. Domestic Violence
Violation of Temporary Protection Order
(A) Full Cash or Surety Bond of $5,000.00 if NO conditions of HOUSE BILL 29 are
indicated.
(B) If ANY conditions of HOUSE BILL 29 are indicated there is NO BOND
~ Il. Menacing by Stalking

Aggravated Trespassing
(A) Full Cash or Surety Bond of §3,500.00

1Il. Secured Appearance Bond of Ten Percent (10%) for all Misdemeanors other than those listed

in I. 1. and V.
a. All other Misdemeanors 1
Portage County Resident 3,500 - 10%
Adjacent County Resident 4,500 — 10%
Non-Adjacent County Resident 5,500 - 10%
b. All other Misdemeanors 2
Portage County Resident 3,000 -10%
Adjacent County Resident 3,500 - 10%
Non-Adjacent County Resident 5,000 - 10%
c. All other Misdemeanors 3 and 4
Portage County Resident 2,500 - 10%
Adjacent County Resident 3,000 - 10%

~ Non-Adjacent County Resident 4,000 - 10%



d. Minor Misdemeanors:

In all waiverable minor misdemeanors the bond shall be $135.00.
After the court date the bond for all minor misdemeanors shall be
$160.00.

V. Waivers and Misdemeanor Bonds

A. See Traffic Rule 13 and Criminal Rule 4.1 for waiverable offenses.

(M)

(2)

(3)

All waiverable minor misdemeanors shall be $135.00 except those listed
below in (B).

Any moving violation in a construction zone shall be $270.00, which is
double the usual waiver.

WILDLIFE & WATERCRAFT BOND SCHEDULE

All wildlife third and fourth degree misdemeanors will be waiverable
unless the ticket is marked by the officer “must appear”. There will be four
exceptions. The following will not be waiverable under any circumstances.

1. 1533.17 Hunting without permission

2. 1533.66 Trespassing on fishponds

3. 1547.07 Reckless Operation (M3 with injury)

4. 1547.12 Incapacitated Operation (M3 with injury)

All first and second degree misdemeanors will follow the regular bond
schedule.

B. The following minor misdemeanors are not waiverable and have a bond of $250.00
cash or surety:

M
(2)
(3)

Reckless operation
Drug Abuse

Drug Possession

C. Unclassified Misdemeanors
a) Seat belt violations $90.00

b) Overload cases BOND AMOUNT AS FOLLOWS:

5,000 Ibs. overweight or less $ 150.00
5,001 - 8,000 Ibs $ 250.00
8,001 - 10,000 Ibs $ 300.00
10,001 - 12,000 Ibs $ 450.00
12,001 - 18,000 Ibs § 650.00

18,0001bs or more $1,050.00



a) All other unclassified misdemeanors $ 1,500.00 - 10%

b) Parking in a handicapped zone § 250.00 + Court Costs (§58)
¢) Court Costs on moving violations $ 92.00

d) Court Costs on non-moving violations $ 82.00

The following traffic offenses are not waiverable under any circumstances:

8.
i

Indictable offenses;

Operating a motor vehicle while under the influence of alcohol or any drug of
abuse;

Leaving the scene of an accident;

Driving while under suspension or revocation of a driver's or commercial
driver’s license;

Driving without being licensed to drive, except where the driver’s or
commercial driver’s license had been expired for six months or less;

A third moving violation within a twelve-month period;

Failure fo stop and remain standing upon meeting or overtaking a school bus
stopped on the highway for the purpose of receiving or discharging a school
child;

Willfully eluding or fleeing a police officer;

Drag racing.

1. 10% bonds cannot be posted by a bondsman, only full cash bonds

2. There is a 4% service fee when using a credit card or debit card

[T 1S SO ORDERED.

@/M; bw[%? QM “

Barbara R. Oswick /~
Administrative and Presidi

Judge Barbara R. Watson





